Navigate to the Ohio Shared Services website at    www.ohiosharedservices.ohio.gov/
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Scroll down the left navigation menu to Vendor Maintenance
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Next select ‘Vendor Forms’
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Select the Vendor Information form (OBM 5657)
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Complete the form and submit it to address indicated on the form.
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Accounts Payable Ohia Shared Sewvices, a division ofthe Ohio Office of Budget and Management, is
a

business processing center that processes common  adminisiraiive

transactions for state agencies and business vendors, with an emphasis on
Agency Integration efficiency and customer service.
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Welcame ta Ohio Shared Services

Ohia Shared Sewvices, a division ofthe Ohio Office of Budget and Management, is
a business processing center that processes common administrative
transactions for state agencies and business vendors, with an emphasis on
efficiency and customer service.

The comerstone of Ohio Shared Sewvices is Senvice First, a customer sewvice
philosophy woven within the organization, which is fundamental in setting the
stangard for business pracessing within the State of Ohio,

Ohio Shared Senvices partners with agencies through consolidated management
of business actvties, including accounts payabls, travel and expense
reimbursements, vendor managsment, enterprise content management and
contact center assistance.

Thraugh these partnerships, Ohio Shared Sewvices facus is to deliver a single,
standardized approach for processing all business transactions. This
standardization is done in an effort to bring cost savings through efficiency,
therefore, enabling state agencies to focus on their core mission while allowing
Ohio Shared Senvices to grow as a bestin-class, high-performing organization
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Ohio Shared Services Vendor Forms

Accounts Payable ~ Toview PDF files, download Adobe's free Acrohat Reader.

Frinter Friendy Version

+ Dear State of Ohio Potential Vendor Letter (OBM-7502) (PDF Version)
et «Vendor Information Form (OBM.5657) (PDF Version)
+IRS Form -0 (PDF Version
+IRS Form W-8ECI (PDF Versiorn
« Authorization Adreerment for Direct Deposit of EFT Payments (OBM-4310) (PDF Version)
e « Stale Employee Infrmation Form (OBM-3458) (PDF Version

+1088 Correction DuplicateForm (QBM-7501) (PDF Version)

Where To Send Your Forms:

Ohio Shared Services siives to provide all of our customers with an exceptional customer senvice experience, or as we like to call i,
Senvice First To help us serve you better, please download and complete the forms and send them to

Contact Center
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1 VENDOR INFORMATION FORM
#
I
AAll parts of the form must be completed by the vendor. Incomplete forms will be returned. The information must be legible.
Ensure this is the latest version of the form at www.ohiosharedservices.ohio.gov.
SECTION 1 - PLEASE SPECIFY TYPE OF ACTION
NEW (W-9 OR W-8ECI FORM ATTACHED) 'CHANGE OF CONTACT PERSON/INFORMATON
ADDITIONAL ADDRESS — (A_COPY OF AN INVOICE OR A LETTER INCLUDING THE ADDRESS IS REQUIRED)
'CHANGE OF ADDRESS - (PLEASE PROVIDE OLD ADDRESS BELOW OR ATTACH LETTER)
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